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Answer:  A prior written notice must be given 
to the parent five school days before 
initiating or changing the evaluation, 
identification, or placement of the student, 
and before initiating or changing provision of 
a free appropriate public education (FAPE) to 
the student.* 

 
 
*  Fewer than five school days with parent’s 
agreement 





Answer:  The school must give the Notice of 
Procedural Safeguards annually and: 

• At an initial referral; 

• When refusing to evaluate; 

• Upon a parent’s request; 

• When proposing a disciplinary change of 
placement; and 

• Upon receipt of the first special education 
complaint filed with the TEA or the first 
due process hearing complaint filed 
during the school year. 





Answer:  If a parent submits a written request 
for an initial evaluation, the school must 
provide the parent with a notice of proposal 
or refusal to evaluate the student not later 
than 15 school days after the date of the 
request. 





 

Answer:  The school must provide within 15 
school days after the date of receipt: 

• A prior written notice of proposal to provide 
an initial evaluation; 

• The Notice of Procedural Safeguards; and 

• The Parent’s Guide to Admission, Review 
and Dismissal Process 





 

 

Answer:  The school must provide within 15 
school days after the date of receipt: 

 A prior written notice of its refusal to 
provide an initial evaluation; and  

 The Notice of Procedural Safeguards. 





Answer:  When consent if received, the school 
must provide a prior written notice and wait 
five school days before the evaluation or 
reevaluation begins.* 

 

 
*Fewer than five school days with parent’s agreement. 





Answer: 

If there are 45 or more days left in the school year… 
…the report must be completed, signed and dated no later than 
45 school days following the date on which the written consent 
was received. 

 

If there are more than 35 and less than 45 days left in the 
school year… 
…the report must be completed, signed and dated and a copy 
provided to student’s parents not later than June 30th of that 
school year. 

 

If there are fewer than 35 days left in the school year… 
…the report must be completed, signed, and dated no later 
than 45 school days following the date on which the written 
consent was received. 

 

       BUT… 
 

 



…if the student has three or more absences 
during the evaluation period, the number of 
days the student was absent will be added to 
the 45 school days. 





Answer:  The ARD committee must meet within 30 
calendar days of completion of the written full 
individual and initial evaluation. 
 

 If the 30th day falls on a Saturday or Sunday, 
teacher workday, or  holiday, the ARD committee 
meeting must meet before the 30th calendar day. 

 

 If the 30th calendar day falls during the summer 
and school is not in session, the ARD committee 
must meet by the first day of classes in the fall. 
◦ (If the full individual and initial evaluation indicates a need 

for an extended school year (ESY), then the ARD committee 
must meet as soon as possible).                    

                                                                      AND… 
 



…if the consent was received at least 35 but 
less than 45 school days before the last 
instructional day, and the student was not 
absent 3 or more days between receipt of the 
consent and the last instructional day, the ARD 
committee must meet not later than the 15th 
school day of the following school year. 





Answer: 

If the answer is YES, the ARD committee must: 

 Obtain a consent for initial services; 

 Develop an individualized education program 
(IEP); and 

 Provide a prior written notice for the 
identification, placement and provision of a free 
appropriate public education (FAPE). 

 

If the answer is NO, the ARD committee must: 

 Provide a prior written notice to refuse to identify 
a student as one in need of special education 
services; and 

 Provide the Notice of Procedural Safeguards. 
 

 



Note:  In consultation with the parent, the school must provide a 
free appropriate public education (FAPE), including services 
comparable to those described from the previous school upon 
verification from the parent or the previous school that the student 
was receiving special education services. 



Answer:  If the student is transferring within the 
state; 

The school has 30 school days from the date the 
student is verified as being eligible for special 
education services to: 

 Adopt the individual education plan (IEP) from 
the previous school; or 

 Develop, adopt, and implement a new IEP. 

 
Note:  In the interim, in consultation with the parent, the school 
must provide a free appropriate public education (FAPE), 
including services comparable to those described in the IEP 
from the previous school. 



If the student is from outside the state; 
The school has 30 school days, from the date 
the student is verified as being eligible for 
special education services, to hold an annual 
ARD committee meeting to develop a new 
individualized education plan (IEP); 
 

OR 
 

If the school determines an evaluation is 
necessary, the evaluation is considered a full 
individual and initial evaluation and must 
follow the initial referral timeline. 





Answer:  The ARD committee must meet 
periodically, but not less often than annually. 

 

The ARD committee must meet periodically to 
address; 

 Lack of expected progress, 

 Results of any reevaluation, 

 Additional needs of the student, or 

 Information provided in the review of existing 
evaluation data. 





Answer:  Reevaluation must occur at least 
once every three years, unless the parent 
and school agree otherwise. 





Answer: 

If the student is 14 years of age or younger: 

 Transition should be addressed not later than 
14 years of age, the ARD committee must 
consider transition planning, and if 
appropriate, address the student’s transition 
to life outside the public school system. 

 

If the student is 16 years of age or younger: 

 Transition services are to begin not later than 
the first IEP to be in effect when the child 
turns 16, or younger if determined 
appropriate by the ARD committee. 

 

 

 


